FLOW CHART OF WORK EXPERIENCE APPLICATION PROCESS

Decide on your choice of

placement

Check the Deadline for placement
application

Apply for your choice of
placement

Your Application will be sent to
the activity provider and they will
decide if your application has
been successful

Complete the pink Work
Placement Form and ensure your
employer, parent/guardian and
pupil sign it

Write a letter to the Head asking
permission to attend your WEX
placement

Any forms received after the
closing date will not be
considered

Ensure that you follow the
employer instructions carefully as
any mistakes could jeopardise
your chance of being considered
for a place

You must only apply for one
activity at a time. If you are
unsuccessful with your first
choice then there will be plenty of
time to look for an alternative

Not all placements require a pink
form - check the placement
requirements for clarification




