
PREPARING ACCESSING LEARNING ASSIGNMENT FEEDBACK

CALENDAR

REMOTE LEARNING JOURNEY
This roadmap is designed to help you walk throught he process of 

preparing for and completing a remote lesson.

Make sure you 
check your Teams 
Calendar to show 
when you have a 
live video lesson 

to attend.

Try to do this 
every night to 
know what the 

next day will look 
like.

Getting ready for your remote lessons Loggin in and ready to learn How to do things right in class Making sure you work is complete Getting an idea how its all gone

BE READY
Get enough sleep, 
an early start and 
a good breakfast 
to start your day.

Make sure you 
device and 

broadband is 
working.

Let school know 
now if there is a 

problem via

covid@sjcs.org.uk

GET FAMILAR
Make sure you 

know in advance 
how to access 

OFFICE 365 and 
know your way 

around it

GETTING 
STARTED

TEAMWORK
Make sure you 

know in advance 
how to access MS 
TEAMS and know 

your way around it

INTRODUCTION 
TO MS TEAMS

ARRIVE
Join the lesson 

reday to take part.

JOINING A 
REMOTE LESSON

THE LESSON
Once the lesson 

has started, make 
sure you are 
engaged and 

polite.

RAISE YOUR HAND 
TO TALK

STAY MUTED 
UNLESS ASKED TO 

UNMUTE

KEEP MESSAGES 
APPROPRIATE

THE WORK
After the video 
section of the 

lesson has finshed, 
you will need to 

access the 
assignment your 
teacher has set.

ASSIGNMENTS

SUBMISSION
There is no point 

in simply 
completing the 

task, you need to 
make sure that 
once completed 
you have handed 

it in!!

FOLLOW UP
After submitted 
your work, take 
time to check  if 

your teachers 
have sent any 
feedback or 

grades 

WWW / EBI
take the time 

during the day to 
see if any changes 
or improvements 
might be needed 

on your work.

Read through the 
teachers 

comments, 
improve and 

resubmit.

Once you are 
done, take the 

time to check your 
calendar again so 
you dont miss any 

lessons!!


