
Giant Steps Nursery
She has been an asset to the nursery during 
her work experience placement with us.  
Her professionalism and enthusiasm to be 
part of the team and learn, making the 
most of her time.  Should nursery work 
continue to be her profession in the future, 
we would happily welcome her. She 
naturally works well with children and they 
enjoy her company.  I would like to express 
what a credit she is to your school and hope 
we will have more of the same calibre of 
students in the future.

ABC Networking Ltd
We were all very impressed with him.  He turned 
up early looking very smart.  He was willing to 
undertake all tasks given to him – he appeared 
to be a fast learner and was accurate.  He 
interacted well with staff at ABC and customers 
when he attended site visits.  He came across as 
polite and confident.  If the opportunity arises I 
will look to provide some summer work (paid).  
He is a credit to the school.  He is very 
employable.  A genuine young man.  

The Godolphin School
She was a very good placement.  Eager to learn, 
superb time keeping and a good standard.

Old Sarum Primary School

She impressed the staff with her maturity 
and friendly character.  She 
demonstrated excellent aptitude in every 
task we gave her.  She asked sensible 
questions and showed willingness to learn 
and do her best at all times.  It was a 
pleasure to host her work experience.  

Hayball Motorcycles Ltd

He attended his first day with enthusiasm and interest.  
He undertook ever task set and achieved his goal each 
time.  He has fitted in really well with the team.
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The World of Work Programme
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Our Programme
At St. Joseph’s we are very proud of our World of Work Programme. 
Through the programme, pupils will:

• Learn how to develop themselves through careers, employability 
and enterprise education

• Learn about careers and the world of work
• Develop career management, employability and enterprise skills

During our World of Work programme, we want our pupils to really 
experience the process of what it’s like to look for and apply for a job!  
We want them to to be able to recognise their skills and qualities, and 
use research skills so that they are equipped today for the career 
choices of the future. 



This Presentation Covers…

• More about the World of Work 
programme

• The importance of Work Experience
• What to do next & the process of 

applying



WEX LAUNCH – 13TH MARCH
• The WEX launch 

happens through 
PSHE lessons.

• Pupils will run 
through the 
process and what 
is involved in the 
World of Work 
programme, and 
how to apply for 
a placement.



Interview Prep Talk – via PSHE
17th March 2023

An outside speaker will come in to talk to our pupils about:

• Effective communication
• How first impressions really count: what you wear, how to 

introduce yourself, how to use your voice to sound assertive
• Interview techniques

They will also introduce our pupils to the concept of how virtual 
interviews and how they are very much becoming the norm.

This will equip you with all the skills you need to really shine at 
interviews!



FEBRUARY/MARCH 2023
CHOOSE YOUR JOB!

Between now and Interview Prep Day on the 20th March, pupils 
will be tasked to choose a job profile through our very own 
company – Going Places!  This will be in preparation for the CV 
Writing Workshop on 20th March.

There should be a good variety, but equally there may not be the 
exact job you are looking for!  Life can be a bit like that when we 
are looking for employment.  However, you will need to choose 
one of them and your CV, Covering Letter, and Interview will be 
based around this job description.



Interview Preparation Day
20 March 2023

Then on 20th March, local employers will 
be coming into school to guide pupils 
through preparing their CVs. These need 
to be completed during the session. 
However they are handed in to us will be 
used for their interview with a local 
employer, reemphasising how much first 
impressions count and that the 
interviewer will be forming an opinion by 
the way the CV is presented.  

Pupils will also complete a Letter of 
Application through their English lessons.



Mock Interview Day
25 April 2023

On 25th April 2023, all pupils will have 
an interview with a local employer.

The interviewer will be given your 
completed CV and Covering Letter prior 
to your interview in whatever state you 
hand it in to us!

In previous years, pupils have really 
enjoyed this day. It can be really
nerve-racking, but the pupils’ feedback 
always tells us how much they enjoyed 
the experience. This is a great way to 
prepare for job and college interviews 
in the future.



Remember, the interviewers are not 
there to catch you out.  They will be 
marking your interview, how you come 
across, your ability to respond to 
questions, and your general manner. 
This will be fed back to the pupils, in 
written form, after the event.

Here are some photographs of 
previous mock interview days. Pupils 
can either attend in smart work clothes 
or in school uniform.  There is no 
requirement to go out and buy an 
outfit!

Mock Interview Day
25 April 2023



Virtual Work Experience
Pupils can also access virtual work 
experience via SpringPod and Speakers 
for Schools. Details are sent via School 
Comms, Form Tutors and via Teams. They 
are also promoted on the Careers Portal 
on our School website. If anyone is 
unsure, speak to the Careers Team and 
also visit our Careers Portal.
(Please note that virtual work experience 
must be completed in your own time!)

All of these opportunities can enhance 
applications to college, sixth form, for 
Saturday jobs, and applications to 
university in the future.



Work Experience Week
26 June to 30 June, 2023

Work experience will then be delivered between 26th & 30th June, 
where we really encourage every pupil to go out and find a 
placement. It doesn’t necessarily have to be within the sector they 
wish to work in as sometimes there can be restrictions around 
confidentiality, safeguarding, and age.

Work experience is exactly what it says on the tin!  It is about the 
experience of being in the work place and understanding the 
importance of skills they can take, learn, and develop new ones!  

We certainly notice how some pupils absolutely flourish and 
mature in their new environment.



Why do work experience?
Work experience:

• gives insight into the skills needed for a particular job
• is an opportunity to test out a job to see if your child really likes it
• can broaden their knowledge of jobs they have never considered
• will increase their awareness of their of their own skills and 

strengths
• helps them understand how the subjects they study in school link to 

certain jobs
• gives insight into what the world of work is really like and 

employers’ expectations
• can increase their motivation in school
• puts them in contact with potential employers
• can give them useful experience for the CV and provide references
• helps them appreciate the skills needed to succeed in a job



Costs

• Basic Placement - £34
(Catchment: Wiltshire/Gloucestershire/Somerset/Dorset/Devon/Cornwall)

• Out of Area – Additional Cost of £50 – see 
Careers Co-odinator (This includes Hampshire)

• Payment for the placement must be made 
on-line or by cheque when returning your 
child’s form 

• Late submission of forms - £20



• Work experience booklet – provides information, 
advice and guidance

• Pink form – this will need to be completed by 
the pupil, the parent/carer, and the employer 
providing the work experience placement 



Finding an Employer

• Think about where you would like to go. 
If you already have ideas, that’s great! If you 
are stuck and need some help, please speak to 
Mrs Fenwick. We can signpost you to some 
useful websites that will help generate ideas.



Finding an Employer

• Be proactive! We encourage you to contact 
businesses directly. Do some research! Look in the 
work experience booklet for more guidance on this. 
Parents/carers – by all means help and encourage but 
please do not do the work for them.  Finding a job is 
hard and they will not learn if you do it all for them!



Finding an Employer

• Think outside the box! For example, if you 
want to be a plumber, not all plumbers work 
independently – the NHS employ plumbers, 
Wiltshire Council employ electrical technicians, 
etc. Think a bit wider!



Using the CSW Database
CSW are our WEX providers.  They have a database where pupils 
can access employers who have supported WEX placements in 
the past.  This information can be accessed by logging onto their 
website using the details in the WEX experience. A guide to 
using the database can also be found in the WEX booklet.

Please see screenshots below showing a guide on how to access the WEX database: 

 

 

Click on Student 



Search by 
Company/Town/Area/Telephone or 
Postcode

Tick in the boxes of job areas you 
are interested in.  You can tick 
several

Click on Search

Overview of how to search using the CSW database



View the placement details and contact employer if interested

A job description and the 
employer contact details 
can now be seen



Found an employer… what now?
• The pink form needs to be completed by the pupil, 

parent/carer and the employer and returned to the 
school with payment.

• Pupil writes a letter to the Headteacher, outlining:
– Attendance
– Behaviour
– Suitability

• A health and safety check will be conducted by CSW 
Enterprise.



Labour Market Information
• Labour Market Information, or LMI for short, is vital 

for our pupils to understand the jobs market both 
locally and nationally. Our pupils access this 
information through their careers education lessons 
and Careerpilot, but they can also use Work 
Wiltshire for a more local level.

https://workwiltshire.co.uk/wp-content/uploads/2019/09/Wiltshire-LMI.pdf
https://www.careerpilot.org.uk

https://youtu.be/yjBPjEfGOeU

https://workwiltshire.co.uk/wp-content/uploads/2019/09/Wiltshire-LMI.pdf
https://www.careerpilot.org.uk/
https://youtu.be/yjBPjEfGOeU


Trouble finding a placement?

Speak to Mrs. Fenwick!



The Placement

• Summer term – pupils contact their 
placement 

• Pupils keep a work experience diary to 
record skills they have learnt

• Staff visit or telephone placements
• Note: It’s important for pupils re-establish 

contact with their placement as staff leave 
or forget!



Reflection and Evaluation

• The skills they have learnt?
• What did they do/what was the role?
• The highlights/downside to the role?
• The effect on future plans?
• What were they good at/not so good at?
• How have they benefited from WEX?
• Are they likely to pursue it as a career?



Timeline
Ø13.03.23 WEX Launch through PSHE Lesson
Ø17.03.23 Interview Preparation Presentation
ØNow–March Choose your Job Vacancy
Ø20.03.23 Interview Preparation Day
Ø25.04.23 Mock Interview Day
Ø13.04.23 WEX Application deadline – Out of 

Area (this includes Andover)
Ø08.05.23 WEX Application deadline – all 

remaining placements 

Ø26–30 June ’23 WEX Week



You never know what might happen!
• A 15-year-old student from London was left in 

charge of Southern Rail's Twitter account when on 
work experience.
• He introduced himself in a tweet and within 

moments, Southern Rail's 161,000 followers were 
tweeting Eddie questions. (Probably a welcome 
change for the rail firm, which has faced months of 
criticism from customers for cancelled services and 
strike action.)
• I suspect he will go far… and have an amazing CV 

to impress future employers with!



You never know what might happen!



What if I don’t find a 
placement?

If unable to find a 
placement in time, 
pupils will remain 
in school and 
catch up on 
lessons as normal.



Any questions or feedback?

On our Careers Portal, there is an opportunity to 
give us feedback about this presentation or any 

other matters relating to our Careers programme.



Contact details for Mrs Fenwick

• Email: sfe@sjcs.org.uk

• Tel: 01722 335380

• Or pupils can come and find her 
in the Benedict building in school.

mailto:sfe@sjcs.org.uk

